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Research Fundraising Manager (0.6FTE) 

Summary 

The British Institute of International and Comparative Law (BIICL) is one of the 
leading independent research centres for international and comparative law in the 
world. Its research, events and publications are grounded in deep scholarly 
knowledge and strong practical experience that can be applied to many situations. 
BIICL seeks to make an impact around the world through its work.  
 
In recent years, we have undertaken a number of innovative campaigns and 
activities, including the establishment of the Bingham Centre for the Rule of Law 
and the creation of new research positions such as the Watts Senior Research 
Fellowship in Public International Law.  Further details on our development 
activities may be found at:  http://www.biicl.org/support-us. 
 
We are looking to appoint a part-time Research Fundraising Manager (0.6FTE) to 
assist our fundraising activities, particularly in relation to funding from trusts and 
foundations.   You will report jointly to the Development Director and BIICL’s 
Deputy Director and be part of a small, friendly team. 
 

Job description 

The Research Fundraising Manager will have responsibility for the following tasks: 
 

• Researching new sources of project-based and core funding for BIICL, 
including the Bingham Centre and the Arthur Watts Fellowship, with a 
particular focus on trusts and foundations.   

• Working with researchers to identify potential projects for submission to 
trusts, foundations and other funders, and assisting in the development of 
proposals and applications. 

• Maintaining accurate and up-to-date records of all trusts and foundations 
prospects on our database, ThankQ. 

• Assisting with monitoring, evaluation and reporting requirements for trusts 
and foundations and other project funders. 

• Assisting with the preparation of development reports for the Finance and 
Audit Committee and Board of Trustees. 

• Acting as secretary to BIICL’s Research Committee. 
• Managing volunteer development interns, where appropriate. 

 
Person specificationPerson specificationPerson specificationPerson specification    
 
It is expected that the successful applicant will demonstrate and provide evidence 
of the following skills and experience: 
 

• Graduate (or equivalent) with several years’ experience in a fundraising 
team or development office, ideally in a professional or educational 
environment; 

• A demonstrable track record in Trust and Foundation fundraising; 
• Excellent research and writing skills, with experience of drafting funding 

proposals and applications; 
• Excellent oral communication skills with the ability to communicate 

confidently and clearly with senior executives and researchers; 
• Experience of working with Microsoft Office and a fundraising database; 
• Experience of donation/grant administration; 
• A collaborative and collegial team player with strong organisational skills; 

and 
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• An interest in international and comparative law and the rule of law. 
 

Other information 

An initial salary of £30,000 per annum (pro-rata) is expected, depending on 
qualifications and experience.   We hope that the person appointed will 
commence as soon as possible.  The post is initially for a period of one year, with 
the possibility of further extension subject to funding. 
 
Applicants should send the following by email to fundmanager@biicl.orgfundmanager@biicl.orgfundmanager@biicl.orgfundmanager@biicl.org 
 

• A completed BIICL application cover form (available at 
www.biicl.org/vacancies) including the names and addresses of three 
referees (two of whom may be contacted prior to interview); 

• A full curriculum vitae; and 
• A covering letter setting out their reasons for applying and how they 

consider that they meet the criteria for this post, giving examples of 
successful funding applications. 

 
The deadline for applications is Friday Friday Friday Friday 24 March 201724 March 201724 March 201724 March 2017.  Interviews will be held in 
earlyearlyearlyearly----midmidmidmid----AprilAprilAprilApril. 
 
To be considered for this role, all applicants must currently have the right to work 
in the UK or will have the right to work in the UK by the date of commencement of 
employment. 
 
We regret that we are unable to acknowledge receipt of applications personally, 
as we are a charitable organization with limited funds. If you do not hear from us 
regarding interviews within four weeks of the closing date, your application has 
been unsuccessful. 
 
Applicants are encouraged to find out more about BIICL and its members of staff 
and activities at: http://www.biicl.org.  
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